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Just Speak! 
Google Docs with Google 

First, make sure you are using the 
CHROME browser. Google Voice 
only works with Chrome. 

Google Voice is an exciting way to 
create a Google Docs. There is no 
typing involved. Once Google Voice is 
activated, all you have to do is read or 
say what you want.  Don’t forget to 
say and include punctuations! With 
Google Voice, you can type, edit and 
format any Google Docs just by using 
your voice. 

Here is how to access and use Google 
Voice: 

1. Open up your Google Drive 
through Chrome 

2. Create a New Document 

3. Click on TOOLS and select VOICE 
TYPING 

For More 
Information: https://
support.google.com/
docs/answer/
4492226 

How to Insert Non-
Youtube Video’s into 

Google Slides
One of the many features I love about 
Google Slides is the ease of use in 
inserting a video from Youtube. But what 
happens when the video you want to insert 
is NOT on youtube?  

This week’s blog post from The Gooru 
provides the steps you need to insert an 
mp4 video into a Google Slides 
presentation. Here are the steps: 
1. Find the mp4 file you want to include in 

your slide 
2. Take a screenshot of the video to serve 

as a hyperlink placeholder (shift-
command-4) 

3. Go back to Google Slides and find the 
slide you want to add the video link to. 

4. Insert the screenshot you just took. 
Downsize the screenshot to fit your 
slide. 

5. Select the screenshot and insert the 
hyperlink. You can do this with 
Command +K (on a mac) or CTLR + K 
(on a PC) 

6. Paste the shareable link of the mp4 file 
in Google Drive 

7. Click APPLY once you’ve pasted your 
link. Now, your image is hyperlinked to 
take the user to the video located in 
Drive. 

For more information: 
 https://goo.gl/THvxay 
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